
Study this year’s market trends and legislative changes. Reflect on their impact on
your business strategies.

Year-End Transaction Checklist
for Texas Real Estate Agents

Market Analysis Review

Transaction Files Audit
Ensure completeness and accuracy of all transaction documents.

Verify compliance with Texas real estate laws.

Financial Assessment
Review commission income, expenses, and cash flow.

Prepare for tax season, considering recent tax law changes.

Tax Planning
Consult with a tax advisor.

Identify potential deductions specific to real estate.

Marketing Strategy Development
Analyze current marketing effectiveness.

Plan for next year’s marketing, including digital and traditional methods.

This checklist is designed to help Texas real estate agents systematically
conclude the year and prepare for a successful start to the new year.

Education and Certification Goals
Complete any pending continuing education.

Plan for new certifications or courses in the upcoming year.
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Year-End Transaction Checklist
for Texas Real Estate Agents

Networking and Community Engagement
Assess your professional network.

Plan for community involvement and networking events.

Technology and Tools Evaluation
Review current software and tools.

Consider upgrades or new technology for efficiency.

Personal Development Planning
Set personal and professional goals.

Focus on work-life balance and stress management.

Property Listings Update
Refresh all active listings with updated information and photos.

Transaction Coordination Review
Evaluate the efficiency of your current transaction processes.

Consider investing in or optimizing transaction coordinator services.

Client Communication and Appreciation
Send year-end communications to clients.

Plan for client appreciation gestures or events.

SCHEDULE NOW

Alleviate your stress and streamline your work in the new year. Schedule a FREE
15-minute consultation or call 951-297-9922 to learn how we can help you!

Schedule a Consultation
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